Practical Guidance
How to enter a limited liability company in the Commercial Register?

1. What is a limited liability company?
A limited liability company is a company the equity capital of which consists of the total of nominal value of the equity capital shares. A limited liability company is a close company and its shares are not the object of public circulation. The company is a legal person.
2. Where a limited liability company has to be entered in? 

The company has to be registered (entered in the Commercial Register) under the jurisdiction of the Register of Enterprises department according to the company’s legal address.
Departments of the Register of Enterprises in Latgale 
Daugavpils
Lāčplēša Street 20, Daugavpils, LV 5401
Telephone: 5428422
Fax: 54 28422
Jurisdiction: Daugavpils, Krāslava, Preiļi
Rēzekne
Brāļu Skrindu Street 11, Rēzekne, LV 4600
Telephone: 4622095
Fax: 46 25942
Jurisdiction: Rēzekne, Ludza, Balvi

Working hours
· Monday  9:00-13:00

· Tuesday  14:00-18:00

· Thursday  9:00-13:00

· Friday  13:00-16:00

· Pre-holiday / Tuesday 13.00-16.00

3. Which documents should be submitted to the Register of Enterprises and which information should they include? 
Applying for a limited liability company registration in the Commercial Register an application together with the following documents must be submitted to the Register of Enterprises: 
1)    Foundation agreement. It should contain information on: 
a)    the founders (for a natural person -name, surname, personal identity number and residential address, for a legal person – the name, identification number, legal address and name, surname, personal identity number, position and the residential address of the representative who signs the Foundation agreement in the name of the legal person);
b)    the firm of the company;
c)    the amount of the equity capital, number of shares and nominal value of the company;
d)    the amount of the equity capital subscribed by each of the founders and the amount of the equity capital to be paid until the submission of the application for registration, order and dates of payment;
e)    the number of shares due to every founder according to the equity capital share subscribed by that founder;
f)     the number of shares and the total of equity capital that are being paid by property investments while founding the company and indicate the property investment objects and the corresponding names, surnames, personal identity numbers and residential addresses of the individuals who undertake obligations to make the property investments;
g)   the admissible amount of the organizational costs and the defrayment order;
h)   any special duties, rights or privileges that have been conferred on the person who has participated in the foundation of the company during the foundation process;

i)    the names, surnames, personal identity numbers and residential addresses of the company’s members of the board or the managing director if there is one member in the administrative body of the company;
j)    the names, surnames, personal identity numbers and residential addresses of the company’s councillors (if the company has a council); 

k)   auditor’s name, surname, personal identity number and residential address;
i)    other provisions essential for the founders and which are not in conflict with the law; 

m)  the place of drawing up (signing) the agreement and the date of signing the agreement.
The Foundation agreement is signed by all the founders. The founders’ signatures on the Foundation agreement must be notarized. 
If a company is founded by one person this person draws up and signs a decision on the foundation of a company instead of the Foundation agreement; it should include all the above mentioned information. The founder’s signature on the decision on the foundation of the company must be notarized;
2)    the Articles of associations of the company in 2-3 copies, which should contain the information on:
a)    the firm name of the company;
b)    the type of business activities;
c)    the term or aim of the company’s activity (if the company is established for a definite period of time or for achieving a definite aim);
d)   the amount of the equity capital, number of shares and nominal value;
e)   the quantitative structure of the company’s administrative body. In case there are two or more members in the administrative body, it must be stated in the Articles of association that the administrative body of the company is the board and the rights of the members of the board to represent the company collectively or individually must be described as well. If there is one member in the administrative body of the company it must be stated in the Articles of association that the administrative body of the company is the managing director;
t)    the quantitative structure of the company council (if the company has a council);
g)   the special provisions for alienation of shares (if provided);
h)   other provisions essential for the founders and which are not in conflict with the law;
i)    the date of signing the Articles of association.
Note: it is not allowed to include information on the founders and the legal address of the company in the statutes. The statutes are signed by all the founders. The founders’ signatures on the Articles of association must be notarized publicly;
3)    bank document of the equity capital being paid up (if the equity capital or part of it is paid up in cash);
4)    documents acknowledging the value of each property investment (if the property investment is made). An opinion about each property investment must be drawn up and submitted, it should contain information on:
a)   the description of each investment object;
b)   the property belonging;
c)   the valuation procedure of each investment (may be omitted if the valuation procedure is carried out by the founders);
d)   the statement that the property investment object conforms to the business activity.

The statement is drawn up and signed by:
a)   the expert registered in the list approved by the Register of Enterprises or 
b)    the founders (if the total value of the property investment does not exceed 4000 lats and the total property investment is less than a half of the equity capital of the company);
5)   written consent from every councillor that he agrees to act as a councillor (if the company has a council);
6)   written consent from every member of the board that he agrees to act as a member of the board or the managing director that he agrees to act as a managing director if there is one member in the administrative body of the company;
7)   notarized !» signature samples of the members of the board or the managing director if there is one member in the administrative body of the company;
8)   the declaration of the legal address of the company from the board or the managing director if there is one member in the administrative body of the company;
9)   the receipt for state tax being paid for a company registration in the Commercial Register;
10)  the receipt for paid advertising of the registration announcement in the official newspaper "Latvijas Vēstnesis1*.

4. Where are the application forms available?
The application forms for the limited liability company registration in the Register of Enterprises are available in every Department of the Register of Enterprises, as well as in the website of the Register of Enterprises - http://www.ur.gov.lv.

5. Where is the list of property investment valuation experts approved by the Register of Enterprises available? 

The list of property investment valuation experts approved by the Register of Enterprises is available in every Department of the Enterprise Register and in the website of the Register of Enterprises http://www.ur.gov.lv.

6. Who signs the application for the limited liability company registration?
The application is signed by all the founders of the company. The signatures on the application must be notarized. The legal capability of these individuals must be certified as well. On the basis of a special notarized letter of attorney the application can be signed by another person instead of the founder.

7. Who can submit the application for the limited liability company registration in the Commercial Register?
The application can be submitted by the founders or any other person assigned by them. The application together with the attached documents can be sent by post.

8. When the application for the limited liability company registration in the Commercial Register can be submitted?
The application can be submitted during the working hours of the Register of Enterprises Department. 
9. How to process the documents which are in a foreign language and the documents issued by a foreign state?
To all the documents in a foreign language the translation certified according to the Cabinet Regulations No 291 (August 22, 2000) on the order of the authorization of translations in the official language is attached. 

If the document issued by a foreign state is public it must be notarized. 
The documents issued by a foreign state can be of two types:
1) public documents;
2) private documents.
All the public documents issued by foreign countries must be validated in accordance with the procedure prescribed by the international agreements before submitting them to the Register of Enterprises. 

According to the Hague Convention (October 5, 1961) the public documents are:
1) documents issued by an authority or an official engaged in the state courts activities or tribunals, including those documents issued by a public prosecutor, court recorder or bailiff;
2) administrative enactments;
3) notarial acts;
4) official confirmations on documents signed by private persons, such as official confirmations about the registration of documents or the fact that they existed on a definite date and official and notarized certifications confirming the authenticity of signatures.
A public document issued by a foreign state in accordance with the validation procedure is valid in the Republic of Latvia. More information on the validation procedure of documents is available in the Consular Department of the Ministry of Foreign Affairs.
The validation procedure of a document is simplified in the member states of the Hague convention. A public document issued by a member state of the Convention is not the subject of the complicated procedure of document validation, but according to Article three, Paragraph one of the Hague Convention a conformation of a specific form -  Apostille -  must be attached.
For the public documents issued by the states with which the Republic of Latvia has concluded the agreement of legal protection no special registration or conformation is necessary if this document is issued by a competent institution or official of this state and is officially sealed.
The same requirements relevant for private documents issued in the Republic of Latvia must be observed for private documents issued in a foreign state. 

10. What is a firm of a limited liability company?
A firm of a limited liability company is the name of the company entered in the commercial register and used by the company in its business activities, i.e. making deals and signing. For instance, limited liability company "Vegetables ". In a narrower sense firm means designation without indicating the type of business, for example, "Vegetables ".

11. How to construct the name (firm) of a limited liability company?
General requirements for constructing the firm 
-     Constructing the name of a company, namely firm, an indication “limited liability company” or an abbreviation “Ltd” must be added. This indication may be placed before the firm or after it. 
-     Letters in the spelling of the firm may be solely of Latvian or Latin alphabet.
-     Firm must not contain deceptive information about the conditions relevant to the commercial circulation, especially about the type of the business activity or business scope. For example, if a company has decided to engage in footwear repair, but intends to register the firm “Transcontinental Oil Corporation Ltd” or “Footwear Repair Joint-Stock Company Ltd” this company might mislead related parties, as it does not correspond to the type of the business activity of the company. 
Requirements for constructing firm in a narrower sense 

-     Firm must clearly and unmistakably differ from other firms already registered in the Commercial Register or waiting for the registration.
Firm must not coincide with the firm of the enterprise (business entity) which is registered in the Register of Enterprises. 

-     Firm must not be in conflict with morals. It means that it must not contain uncensored words, words or phrases that can injure pride and honour of any group of society etc.
-     Restrictions concerning the usage of the word "Latvia" will be defined by Cabinet Regulations which are not adopted yet.
-     If firm contains a name of an administrative territory or a populated area this firm must not coincide with the respective name of the administrative territory or the populated area except for the names of country estates. For example, the firm "Daugavpils" is not allowed, but the firm "Daugavpils Flowers" conforms to the requirements of the law as it does not completely coincide with the name of the respective city.
 -   If the name of a country estate is "Bird" the firm may also be "Bird".

-    Firm must not contain the names of the government or municipal institutions (establishments) as well as the words “state” or "'municipality". For example, the firm "Enterprise Register Consultations" is not allowed.
-     Designation which is an essential part of a trademark protected in Latvia may be included in the firm only in that case if the written permission from the respective businessman or individual owning this trademark has been received. For example, if a trademark "Beer" is registered in Latvia, the trademark "Vidzeme Beer" may not be registered without the permission received from the owner of the trademark "Beer ".  
12. What is the minimal amount of the equity capital of the limited liability company and how it must be paid?
The minimal amount of the equity capital of the limited liability company is 2000 lats. At least 50% of the equity capital of the limited liability company must be paid in the Register of Enterprises until the submission of the registration application, the rest of it must be paid within the year from the day when the company is registered in the Commercial Register. The whole equity capital may be paid until the submission of the registration application to the Register of Enterprises. The equity capital may be paid by cash or by property investment. 
13. How to create the types of business activity of the limited liability company? 
The types of the commercial activity must be specified according to the NACE classifier in the statutes of the company. The classifier is available in every department of the Register of Enterprises, in the Central Statistical Bureau and in the website of the Register of Enterprises - http://www.ur.gov.lv.

14. What is the state tax that must be paid for the registration of a limited liability company in the Commercial Register and where can it be paid? 
The state tax for the registration of a limited liability company in the Register of Enterprises is 100 lats.
The state tax must be paid before submission of the application and it can be paid in every bank according to the banking details specified by the Register of Enterprises. 
15. How will the related parties get to know about the registration of the limited liability company in the Commercial Register? 
All the Commercial Register entries are announced by publishing them in the official newspaper "Latvijas Vēstnesis" at the same time publishing them electronically. The entries concerning limited liability companies in the commercial register are also announced. Similarly, the data of constitutive documents specifying the registration date and the file number of the Commercial Register where the document is filed are announced. An official of the Register of Enterprises submits this information for publication within 3 days from the registration. The publication costs are paid by the respective businessman. 
The charge for the registration of a limited liability company in the Commercial Register is 24 lats. The publication must be paid up before the submission of the application and it may be paid in every bank providing the banking details of "Latvijas Vēstnesis", purpose of payment (name of the enterprise (businessman), address (new addresses to be indicated too)).

16. How long will it take for the Register of Enterprises to consider the application? 
If the usual state tax is paid the application will be considered within 14 days. In separate more complicated cases the Register of Enterprises will consider the applications within the maximum of 30 days. 

If the state tax is paid in double amount the application will be considered within four working days. If the state tax is paid in triple amount the application will be considered within two working days. 
The notary of the Register of Enterprises is authorized to issue the instruction on the consideration of the registration application within the term stated by the law and the repayment of the overpaid state tax if the Register of Enterprises due to technical causes is not able to consider the registration application within four or two working days. 
17. What can the notary of the Register of Enterprises decide? 
After considering the application and the documents the notary of the Register of Enterprises can adopt one of these decisions:
1)    to register the company in the commercial register (if the registration jurisdiction is observed, if all the documents stated by the law are submitted and if they comply with the requirements of the law, if the decisions in the documents comply with the requirements of the law, if there are no legal obstacles that can hinder the registration of the company in the Commercial Register);  
2)    to suspend registration of the company (if the registration jurisdiction is not observed, not all the necessary documents are submitted or the form of the submitted documents do not comply with the requirements of the law, but these shortages can be eliminated);
3)    to refuse registration of the company in the Commercial Register (if the decisions in the documents do not comply with the requirements of the law and these shortages can not be eliminated or there exist legal obstacles for registration of the company in the Commercial Register).

18. How to act if the decision of the notary of the Register of Enterprises on the suspension of the limited liability company registration in the Commercial Register is received? 
The submitters of the application may eliminate the detected shortages and submit the documents repeatedly within the time-limit indicated in the decision of the sworn notary (which can not be less than one month). If the documents are submitted within the time-limit the state tax is not to be paid anew. If the documents are submitted after the established date the state tax about the registration must be paid anew.
If the submitter of the application considers the decision of the notary unsubstantiated the submitter has a right to make a complaint about the decision of the notary to the sworn notary of the Register of Enterprises.
19. How to act if the decision of the notary public of the Register of Enterprises on the refusal of limited liability company registration in the Commercial Register is received? 
The submitters of the application may take a respective decision in accordance with the requirements of the law (if it is possible) and submit the application together with the necessary documents repeatedly. In that case the state tax concerning the registration must be paid anew. 
If the submitter considers the decision of the notary unsubstantiated the submitter has a right to make a complaint about the decision of the notary to the sworn notary of the Register of Enterprises.

